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1. How does Oakfield 
Primary School know 
if children need extra 
help and what should I 
do if I think my child 
may have special 
educational needs? 

 
 

• Prior to starting in our Nursery setting, staff visit the child in their home or previous setting/provision. 

• The progress of all pupils is monitored regularly by class teachers.  Children’s progress is 
discussed with the senior management team, including the SENCo, at least termly, during pupil 
progress meetings.  When a child is not making expected progress in a particular area of learning, 
Oakfield Primary School can quickly identify the need for additional support.  This will then be 
discussed with parents/carers and the pupil concerned.   

• If parents/carers have concerns about the progress or attainment of their child they should, in the 
first instance, make an appointment to speak to the class teacher to discuss their concerns, who will 
then liaise with our Special Needs Coordinator (SENCo), as appropriate.  The SENCo carries out a 
number of formal and informal assessments in school.   

• Our Special Educational Needs and Disability (SEND) policy follows the Code of Practice (2014).   

2. How will Oakfield staff 
support my child? 

 

• Baseline assessments take place during the first weeks of the child being in school, in Early Years.   

• The class teacher will oversee, plan and work with each child with SEND in their class to ensure 
progress is made in each area of learning. 

• Our school provision map shows the range of interventions in place at Oakfield which may be used 
when we identify a need for additional support.  We seek to match provision to need.   

• The impact of interventions are rigorously monitored through intervention monitoring, regular 
meetings and tracking of pupil progress.   

• The SENCo oversees additional interventions for children to enable them to make expected or 
better progress.  The parents/carers will be informed of the planned support and will be invited to a 
meeting at the school to discuss this further.  

• If the pupil meets the criteria for SEND, a pupil passport will be created with the pupil and 
parents/carers, detailing the additional support a child will receive.  A copy of this will be provided to 
parents/carers.  A new pupil passport will be created each term, with the pupil placed at the heart of 
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this process.     

• A Teaching Assistant (TA) may work with the child either individually or in a small group, if this is 
seen as necessary by the class teacher. The regularity of these sessions will be explained to 
parents/carers when the support starts. 

• The impact of every intervention is rigorously monitored through intervention monitoring, 
observations, regular meetings and tracking of pupil progress. 

• Governors are responsible for monitoring the effectiveness of the provision in place for pupils 
identified with SEND and they will receive a report from the SENCO on the progress of these pupils.   

• We work closely with several outside agencies.  

3. How will the 
curriculum be 
matched to my child’s 
needs? What is the 
school’s approach to 
differentiation?  

• Every teacher provides high quality first teaching and differentiation.  Pre-teaching or same day 
intervention, is planned for individuals and groups of pupils according to their needs. Targets in 
reading, writing and maths are used to inform and support whole class approaches to inclusion. 
This may, for example, take the form of modified learning challenges and use of multi-sensory 
resources, varied teaching styles and strategies, including VAK (visual, auditory and kinaesthetic). 
This is monitored by the SLT and SENCO. 

4. How will both you and 
I know how my child is 
doing and how will 
you help me to 
support my child’s 
learning? 

 

• Annual reports and termly Parents’ Evenings give all parents and carers regular feedback on their 
child’s up to date academic levels, individual reading, writing and maths targets and any 
behavioural, emotional or social difficulties. 

• In addition to this, at least once every term, parents/carers of children identified as having SEND 
will be invited to attend a collaborative meeting with their child’s teacher, their child and the SENCo 
to discuss the Learner Passport and ways of achieving the outcomes.   

• When appropriate, parents/carers may be contacted mid-term to discuss the support that the school 
are providing and how they can help their child at home: this may be a phone call or a meeting.  

• Pupils’ views will be obtained and when appropriate, they may attend all or part of any meeting. 

• If your child has an Education, Health and Care Plan (EHCP) then formal meetings will take place 
during an annual review. 

• We have an open door policy so parents and carers have the opportunity to discuss individual 
needs as required.   

• Each class teacher produces a termly curriculum plan to enable parents and careers to see what 
their children will be learning each term.   This is published on the school website.   

• The structured conversation approach is used to engage parents and carers and this helps to 
develop an effective relationship between parents/carers and teachers.    

• Parents have access to Class Dojo, which allows messages to be sent between school staff and 
parents/carers.   

5. What support will 
there be for my child’s 

• Every learner has a named staff ‘buddy’ who they can talk to should the need arise.   

• Our Learning Mentor is available to talk to children throughout the day.   



overall well-being? 
 

• We have a worry box for children to post any worries they may have to the Learning Mentor.   

• We have a Pastoral Team, with trained Teaching Assistants (TAs) who deliver Emotional Literacy 
programmes, Anger Management, Talking and Drawing and counselling.    

• Our Behaviour Policy includes guidance on expectations, rewards and sanctions. 

• We have adopted a Restorative Practice approach to help children to build, maintain and repair 
relationships.   

• Relevant staff are trained to support medical needs.  The vast majority of our staff have a relevant 
First Aid certificate.  We have a ‘Supporting Children with Medical Conditions’ policy in place.   

• Pupils’ views are sought through School Council and other forums.   

• Support staff in Key Stage One have received training on ‘Emotion Coaching.’ 

• Early Help Assessments and liaison with Children, Family and Young People Services, if needed.  

6. What specialist 
services and expertise 
are available at or 
accessed by Oakfield? 

 

• Educational outside agencies include: Educational Psychology; Behaviour Support; Autistic 
Spectrum Education Team; Ethnic Minority and Traveller Service; and St Luke’s outreach.   

• Specialist health services include: Paediatric Community Nurses; Speech and Language Therapy; 
Occupational Therapy; Physiotherapy; Hearing and Visually Impaired Services and Child and 
Adolescent Mental Health Service.   

• We work with Social Services and Family Support.   

7. What training have the 
staff supporting 
children and young 
people with SEND had 
or are having?   

• Our Assistant Headteacher, Miss Natalie Smith, has completed the mandatory National SENCo 
award.   Our SENCo is a qualified teacher and will be undertaking the National SENCo award this 
year. 

• The SENCo regularly attends the Local Authority’s SENCo network meetings, national events and 
conferences in order to keep up to date with local and national changes in SEND.  The SENCO is 
also a participant on the SENDAP panel. 

• All our teachers hold qualified teacher status, and all our TAs have undertaken TA training to at 
least Level 2 and most have obtained Level 3.   Two of our TAs hold HLTA qualifications.   

• All staff members receive regular training on supporting our pupils with SEND and safeguarding.   

• We regularly invest time and money in training our staff to improve Wave 1 quality first teaching and 
to develop skills and knowledge in the delivery of Wave 2 and 3 interventions.    

• All staff have received training on the New Curriculum and the Mastery approach.  

• We have teachers and TAs who have accessed training in Speech and Language Therapy, Autism, 
Dyslexia, Occupational Therapy, Physiotherapy, Moving and Handling, Team Teach and Medical 
Needs. 

8. How will my child be 
included in activities 
outside the classroom 
including school 

• At Oakfield Primary, every child is included in every aspect of school life.  Our Equality/Inclusion 
Policy promotes involvement of all of our learners in all aspects of the curriculum including activities 
outside the classroom. 

• Risk assessments are undertaken for all school trips and where there are concerns for safety and 



trips? access, a personalised risk assessment is carried out, to consider if reasonable adjustments can be 
made to meet any additional needs; if appropriate parents/carers and relevant professionals, such 
as the School Nursing Team, are consulted and involved in planning. 

9. How accessible is the 
school environment? 

 

• We have an Accessibility Plan in place and where feasible, make reasonable adjustments to 
improve the accessibility of our environment to meet individual needs. Our policy and practice 
adheres to The Equality Act 2010.   

• Our building is fully wheelchair accessible, with ramps leading to the playground areas.  We have a 
lift to the first floor.   

• We have two disabled toilet facilities.   

• We have wide corridors and doors, to allow for wheelchair access.   

• We have a disabled parking bay.   

• Our classrooms are dyslexia friendly, and we strive to make the environment as visual and as calm 
as possible to meet the needs of children with autism.   

• Where there are concerns for safety and access, a personalised/individual risk assessment is 
carried out to consider if reasonable adjustments can be made to meet any additional needs; if 
appropriate parents/carers are consulted and involved in planning. 

10. How will Oakfield 
prepare and support 
my child to join the 
school, transfer to a 
new school or the next 
stage of education 
and life? 

• We have induction processes in place to make all children feel part of our community. 

• We hold meetings/telephone conversations between the previous or receiving schools prior to the 
pupil leaving or joining.   

• We have very good relationships with our feeder settings and the settings that most of our pupils 
move on to; we share information to support pupils’ learning and well-being at transition. 

• Further support is provided as necessary for those with SEND, including additional visits to the new 
setting, both individually and as part of an enhanced transition programme for identified pupils. 

• The SENCo from the Secondary school is invited to the Review meeting of children with EHC plans 
when the child is in years 5 and 6. 

11. How are the Oakfield’s 
resources allocated 
and matched to 
children’s special 
educational needs? 

• Budgets are closely monitored and aligned to the School Development Plan.   

• The SEN budget is used to provide additional support or resources dependent on an individual’s 
needs.   

• We seek to ensure a ‘value for money’ service; therefore interventions are monitored and evaluated 
regularly and closely. 
 

12. How is the decision 
made about what type 
and how much 
support my child will 
receive? 

• During Pupil Progress Review meetings, the SENCo, the Head Teacher, and the class teacher 
consult about what additional appropriate provision is needed in order for the child to make good 
progress.  This provision is mapped on a detailed Provision Map.  These Provision Maps detail the 
provision a child will receive and the outcomes expected from the intervention.   

• SEN support takes a graduated approach involving a four part cycle: Assess, plan, do, review.  



Through this cycle, earlier decisions and actions are revisited, refined and revised with a growing 
understanding of the pupil’s needs and of what supports the pupil in making good progress and 
securing good outcomes.  

•  All interventions are monitored for impact.  Outcomes are defined at the start of any intervention.   

• Quality First Teaching and Inclusive Practice (Wave 1) is clearly defined in our setting and we 
expect all staff to deliver lessons to at least a good standard. 

• All support staff are mindful of the importance of promoting children’s independence, whether they 
are supporting children in class, or delivering interventions.   

• Access arrangements are made for children who require them in order to access the end of Key 
Stage 2 SATs.   

• The SENCo oversees all additional support and regularly shares updates with the SEND Governor, 
Mr Stuart Logan. 

• An Education, Health and Care Plan (EHCP) is requested by the SENCo from the Local Authority 
following parental consent and when sufficient evidence has been gathered. 

13.  How are parents 
involved in Oakfield  
school? How can I be 
involved? 

• We operate an open door policy.  We work in partnership with parents/carers to support each child’s 
well-being, learning needs, progress and aspirations. 

• We operate an open door policy. 

• Our Governing Body includes Parent Governors/representatives. 

• Parents are invited to become involved in school life through a number of means, for example,  
Friends of Oakfield, parent forums, hearing children read and ongoing invitations to school events 
throughout the year. 

14. Who can I contact for 
further information? 

• In the first instance, parents/carers are encouraged to talk to their child’s class teacher. For 
students with SEND, further information and support can be obtained from the SENCo. 

15. What arrangements 
does the school make 
for consulting young 
people with special 
educational needs and 
disabilities about their 
education?  

• We operate a person centred approach for all our Annual Reviews and SEN Pupil Passport 
meetings, in which the children’s own views (and those of their parents/careers) are paramount.   

• The School’s Council meets regularly.   

• Pupil questionnaires are carried out at regular intervals throughout the year.   

• Children with SEND are consulted on their views through informal interviews.   

• Children are encouraged to attend their parent/teacher consultations.  

16. Where can I find the 
contact details of 
support services for 
the parents of children 
with SEND?   

 The North Lincolnshire SEND Local Offer contains information on a whole range of services and support 
available within the area.  Please visit: 
 
www.northlincslocaloffer.com 
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